January 24, 2005
To : ALL REGISTERED STUDENT
    Circular No: STU/01/01/05
ADVANCED STAGE EXAMINATION

WORKSHOP SESSIONS FOR MODULES C, D AND E

FOR MAY 2005 EXAMINTION

We are pleased to inform students that the workshop sessions for the May 2005 examination for Module C, Module D and Module E, which constitute the Advanced Stage Examination (ASE), will be held from February 20 – April 30, 2005.

In accordance with the Institute’s examination regulations, a student's performance in a module will be based on the following assessment components:

· Performance in workshop sessions, which constitutes 30% of the assessment value of the module; and

· Performance in the final module examination, which constitutes 70% of the assessment value of the module.

A student is required to attend a series of 5 workshop sessions, each of 4 hours duration, for Modules C and E. As for Module D, a student is required to attend a series of 7 workshop sessions, each of 4 hours duration. Attendance at the workshop sessions is compulsory.  Only students who have successfully completed the workshop sessions will be allowed to sit for the final module examination.

Registration for the workshop sessions and the final module examinations is now open.  The time-table and administrative details pertaining to the workshop sessions are attached to this circular.

Students are required to register for the workshop sessions and the final module examination at the same time. Kindly complete the Registration Forms attached and return them together with the appropriate registration fees to the MICPA Secretariat not later than February 14, 2005 (Monday).
TAN SHOOK KHENG (MS)

Secretary

THE MALAYSIAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS

(INSTITUT AKAUNTAN AWAM BERTAULIAH MALAYSIA)

Workshop Sessions for Modules C, D and E
for May 2005 Examination
1. 
The workshop sessions for the Advanced Stage Examination, comprising the following modules, will be held from February 20 – April 30, 2005:


Module C 
Advanced Taxation 


Module D 
Advanced Financial Reporting


Module E 
Advanced Business Management & Integrative Case Study


The workshop sessions, each of 4 hours duration will be conducted on alternate weeks on Saturdays and Sundays.  A series of 5 workshop sessions will be conducted for Modules C and E,  totalling 20 hours and a series of 7 workshop sessions will be conducted for Module D, totaling 28 hours.

The workshop sessions will be held in Kuala Lumpur and Penang only due to insufficient demand from students in the other States.  Students may select the workshop group for the module they are undertaking by referring to the workshop schedule attached.  Each workshop group will be limited to 25 students to ensure effective participation.


Special arrangements have been made for outstation students. The workshop sessions for these students will be held over two weekends, as shown in the workshop schedule attached provided at least 15 students are registered for the workshop sessions.

The Institute, however, reserves the right to cancel a workshop group if the number of students registered for that group falls below an acceptable number.  The affected students would be assigned to another workshop group.


Students are advised to check the Institute’s website from February 17, 2005 to confirm which workshop group that they have been allocated.

2.  
WORKSHOP DETAILS


Total Workshop Hours  
: 
20 hours per module for Modules C and E and 

28 hours for Module D

Registration Fee Per Module  :






MICPA Students

Others


Module C    Module D
Module E   
Module C   Module D
Module E                                   


RM    
RM
RM 
RM    
RM
RM

Workshop sessions
500       
620
500
625      
775
625

Study manual
300     
 300
400
375     
 375
500

Final module
 examination
175
200
250
200
225
275

____

____
_____
_____
_____
_____

Total registration fee
975    
 1,120
1,150
1,200   
1,375
1,400

         ====

===
====
====
====
====

Closing date for 




Registration 
:
February 14, 2005 (Monday)

Workshop Schedule 
: 
Refer to Appendix A


Venue 
: 
Kuala Lumpur Workshop Sessions


1. 
MICPA Training Rooms


15, Jalan Medan Tuanku


50300 Kuala Lumpur


2. 
Cosmopoint


Wisma Sachdev


16-2, Jalan Raja Laut


50350 Kuala Lumpur



Penang Workshop Sessions

1.  Universiti Sains Malaysia

       Gelugor


          11700 Penang


Registration Procedure
:  
Registration for the workshop sessions and the final module examination must be made using the Registration Forms attached and returned with the appropriate fees to:


Education and Research Manager


The Malaysian Institute of


Certified Public Accountants


15, Jalan Medan Tuanku 


50300 Kuala Lumpur


Tel:  03-26989622    Fax:  03-26989403

3. 
TERMS AND CONDITIONS

Payment of Fees 
:  
All fees must be paid on or before the closing date for registration.  Fees may be settled by cash, cheque, postal order or bank draft.


Cancellation Policy 
:   
All cancellations must be made in writing. An administrative charge equivalent to 20% of the registration fee will be levied where the notice of cancellation is received by the Institute prior to the closing date.


No refund will be made where the notice of cancellation is received after the closing date for registration or where a student withdraws from the workshop sessions after their commencement except for the circumstances set out below.

        Withdrawal or change of           

Workshops Sessions  
:  
A student may withdraw from the workshop sessions he/she has enrolled for a module or change to another module as a consequence of his/her results in the preceding examination.  Notice of such changes or withdrawal must reach the MICPA Secretariat not later than two weeks after the release of the examination results. Any difference in the fees paid will be charged or refunded accordingly.

Final Module 


 Examination
:
The fee paid for the final module examination will be refunded in full in the event that a student is disqualified from sitting for the final module examination due to dissatisfactory performance in the workshop sessions or as a consequence of his results in the preceding examination. In other circumstances, the refund is subject to the cancellation policy stated above.

4.  
FACILITATORS 


Each workshop session will be conducted by two facilitators who are drawn from professionals in public practice, in commerce or industry and from universities and colleges of advanced education.  Students will certainly benefit from their wide practical experience and research interests.

5.  
STRUCTURE OF WORKSHOP SESSIONS

The workshop sessions will consist of lectures, discussions, presentation, written assignments, quizzes and tests.


Typically, at the commencement of each workshop session, the facilitators will explain the fundamental concepts and principles of the topics assigned to the session, and illustrate with practical examples.  It must be emphasized that the workshop sessions are not intended to cover every topic of an examination syllabus in detail.  The focus is on discussion of the application of technical knowledge in practical situations, current issues, case studies and findings of group projects.  Students are, therefore, expected to have thoroughly read the learning materials before attending a workshop session so as to be able to participate effectively and benefit from the workshop.

6.  
LEARNING MATERIALS

The study manuals published by MICPA will form the basic learning materials. The facilitators may provide additional reading materials.

7.  
ASSESSMENT OF STUDENTS’ PERFORMANCE 


Students’ performance in the workshop sessions will be assessed on the following bases:

· Written assignments

· Group projects

· Quizzes/tests

· Participation in discussions 

         A student must score at least 70% of the total assessment value for the workshop sessions for a module in order to be eligible to sit for the final module examination.


A student who is absent from any of the workshop sessions without a valid reason would be barred from sitting for the final module examination.


Students who have failed in the final module examination will be required to repeat the workshop sessions before they can resit the final module examination.
8. 
STUDENTS’ INTERIM PROGRESS REPORT

Interim progress reports on the students’ performance in the workshop sessions will be submitted to the respective principals/sponsors to enable them to monitor their students’ education and training plans more effectively.

9. 
WORKSHOP EVALUATION

An evaluation form will be distributed at the end of the workshop sessions to enable students to provide feedback on the workshops.  All students are encouraged to complete the evaluation form so that improvements can be made where necessary to increase the effectiveness of the workshops.

10.
ENQUIRIES


For further information about the workshop sessions, please contact our Education & Research Manager, Ms. Vinitha or Training Assistant, Cik Azian at Tel No: 03-26989622.

THE MALAYSIAN INSTITUTE OF CERTIFIED PUBLIC ACCOUNTANTS

(INSTITUT AKAUNTAN AWAM BERTAULIAH MALAYSIA)

Registration Form

WORKSHOP SESSIONS FOR MODULES C, D AND E 

FOR MAY 2005 EXAMINATION

I. 
PERSONAL PARTICULARS

Please complete in BLOCK CAPITALS

1. 
Name : _______________________________________________________Mr/Ms

2. 
Student Registration No:  _____________   3. Position : ______________________            

4. 
Name & Address of Firm/Organisation:  ___________________________________


Tel No :_______________________H/P No: _____________ Fax No: __________ 


Email :______________________________________________________________

5. 
Home/Postal Address:  _________________________________________________


Email :_____________________________ Tel No. _________________________
6. 
Sitting for :   (   ( Module C 
(  ( Module D  
(  ( Module E 

________________________________________________________________________

II 
REGISTRATION DETAILS     

         
MICPA Students

Others


Module C    Module D
Module E   
Module C   Module D
Module E                                   


RM    
RM
RM 
RM    
RM
RM

Workshop sessions
500       
620
500
625      
775
625

Study manual
300     
 300
400
375     
 375
500

Final module
examination
175
200
250
200
225
275

____

____
_____
_____
_____
_____

Total registration fee
975    
 1,120
1,150
1,200   
1,375
1,400


         ====

===
====
====
====
====

Workshop Groups [Please tick (() the Workshop Group you wish to register]


Module C Advanced Taxation
 
((   ATX/01
(   ( ATX/10 (Outstation students only)
    
(      ATX/02
(   ( ATX/11 (Penang)

   (      ATX/03
Module D Advanced Financial Reporting


 ( AFR/01
(   ( AFR/04



 (AFR/02
(   (AFR/10 (Outstation students only)



 (AFR/03
      (AFR/11 (Penang)


Module E Advanced Business Management & Integrative Case Study

((ABM/01 
(ABM/03 (Outstation students only)

((ABM/02 
 

III 
TERMS AND CONDITION 


I agree to the terms and condition set out in Section 3 of the MICPA Circular to Students No. STU/01/01/057

Signature :   _____________________________  Date: _______________________


I enclose herewith a crossed cheque/postal order/bank draft number: _____________


for RM ________________ made payable to ‘The Malaysian Institute of Certified  Public Accountants’ or  ‘MICPA’ being my registration fee for the workshop sessions and the final module examination. (Payment by cash must be made at the MICPA Secretariat during office hours).

IV 
SPONSORSHIP


To be completed by sponsored students only.


Name of Sponsoring Firm / Organisation: __________________________________

Address :  ___________________________________________________________ 


____________________________________________________________________


Tel No:   ______________________________ Fax No: _______________________

Please return the registration forms together with the appropriate fees by February 14, 2005 (Monday) to:

Education and Research Manager

The Malaysian Institute of Certified Public Accountants

15, Jalan Medan Tuanku

50300 Kuala Lumpur
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